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PDF/A compliant documents
for long-term archiving

PDF/A is an ISO PDF version specialized for use in the
long-term preservation of electronic documents.

PDF/A prohibits features unsuitable for long-term
archiving, e.g., fontlinking (as opposed to font
embedding). All information necessary for displaying
the document is embedded in the file, including all
content (text, images and graphics), fonts, and color
iInformation.

However, PDF/A conformance also includes that:
Audio and video content is forbidden (!)



- Prerequisites

o PPspliT - Split animations add-in for PowerPoint
http://www.dia.uniroma3. it/~rimondin/downloads.php

* Video encoding - process that converts a video file from one
format to another, to make videos viewable across different

platforms and devices

https://handbrake.fr/downloads.php
https://sourceforge.net/projects/virtualdub/

e Mac fonts - may be required for proper rendering of talks
developed on Mac (new url)

http://winweb.desy.de/home/mpymax/www/JACoW/

Install the MAC fonts into folder c:\windows\fonts on your PC



PPSPIiT

e http://www._dia.uniroma3. i1t/~rimondin/downloads. php

» PPspliT is a PowerPoint add-in that splits each slide into several slides, one
for each animation effect that is applied to the shapes

» Install and restart ppt — PPspliT tab created
» To run the add-in just click the Split animations button on the left.

Transitions

Pit on click-triggered animations  PPspliT version 1.18

3

[¥] Adjust slide numbers Written by Massimo Rimondini

Split
animations (@ More information
PPsphT About

= — o | —

Remove superfluous intermediate transparencies




Embedding Videos

 Videos must be MPEG-4 (H.264) compliant

(.mp4, .m4p, .m4y, .mov, ...)

e Select Tools -> Rlch Media -> Add Video

0p PO WINdow  Heip

Home Tools moxplm2_talk.pdf X

BHQA OO s/« KRMOO® = - g BEAT © L7

|ch Med.;) () Add3D (o) Add Button > AddSound (@ Add SWFk Select Object

Drag or double-click to select the area on the page where
you want the video to appear (the media is to be placed in
this area). An Insert dialog box opens that prompts you for
the location of the media file to embed.




- Embedding Videos (cont.)

Snap To Content Proportions
Ensures that the play area retains the height and width ratios
of the original video or interactive content

Show Advanced Options
Opens the dialog for additional settings such as launch
settings and playback controls.

Launch Settings lControIs I Video ]
Activation Settings

E e When: [The page containing the content is visible \ v]
)
Disable When: [The page containing the content is not visible / v]
P
Playback Style: _—— v ]
Width: |320 * Height: |240

Appearance

Border Width: [ No border -




- Embedding Videos (cont.)

If not MPEG-4 (H.264) then several tools exist to convert to
the required video format

=~ im“ﬂﬂmke Handbrake video transcoder to

p = convert avi and wmv files to MPEG-4
https://handbrake.fr/downloads.php

Virtual Dub video capture / video

processing utility
https://sourceforge.net/projects/virtualdub/

LA Al | Animated gif
\AA . VW W Use Virtual Dub to convert fig to .avi

and then Handbrake to convert avi to mpeg4




Check for missing fonts
Document Properties | Check for missing fonts with Ctrl-d

|Descripti{:-n| Security‘ Fonts |InitiaIView|Custc Then Shlft-CtrI-X’ and SeleCt

Fonts Used in this Document Embed m |SS| ng fo nts

Encoding: Identity-H and click Analyze and fix

=T Dejavusans

11/l Acrobat Pro DC 2015 Profiles ¥
Type: Type 3

CE Profiles Results v Standards Options ¥

Gk | ®LlLl ul

» Create PDF layers

» Digital printing and online publishing

» PDF analysis

¥ PDF fixups

Convert all pages into CMYK images and preserve text information

Actual Font: DejaVuSans

>

Actual Font Type: Type 3

=& Helvetica

Type: Type 1

11

Convert fonts to outlines

Derive page geometry boxes from crop marks
Downsample image resolution to 150 ppi (bitmaps to 300 ppi) =
Downsample image resolution to 200 ppi (bitmaps to 600 ppi)

D ge resolution itmaps to 1200 ppi)

Actual Font: ArialMT

JoRcRcRcR o)

Downsample image resolution to specified value

Actual Font Type: TrueType Embed missing fonts Edit.. [~
Embeds missing fonts in the PDF if they are avail. n the system.
=] elvetica-Bold (Embedded Subs £ rixpote probl
[@) Fix nroblems in PDF taaaina structure / -
Type: TrueType D GEHiET CFiae O analyze| QO analyze and fix|

v. Enfocus PitStop Pro 2017
From Pitstop Pro tab Click Fix Missing Fonts tab
or Ctrl-Alt-V to Embed missing fonts




- Handling Page Sizes Correctly
- (when printing to pdf)

e Default PPT Slide format is 4:3

e Some contributions may have different
aspect rations:

 * e.g., 16:9 or any other custom size

* \WWhen printing to pdf, the pdf settings must
correspond to the actual “on-screen” size



Handling Page Sizes Correctly (cont.)

 First check Page Setup for Size of Slides:

correspe

-> Design
-> Page Setup

On-screen Show(4:3)
width 25.4 cm
height 19.05 cm



Handling wide-screen slides (cont.)

 Select Matching Adobe PDF Page Size

In pdf settings
Adobe POF Document Properties e

| Layout | Paper/Quaiity| BBl Adobe PDF Setings |
—Adobe PDF Conversion Settings

Setup for JACoW - paper size. embed all fonts, compression, Acrobat 7 compatibility.

%
Default Settings: |RXe\E{) v Edit..
Adobe PDF Security: INone Ll Edit -
— Slide 7.5 x 10
Adobe PDF PAge Size: |Slide 75x 10 ~| Add..

[v" View Adobe PDF r

[v' Add documentinformation

[~ Rely on system fonts only: do not use document fonts h e I g ht 2 5 I 4 C I I I
[v Delete log files for successful jobs -
[ Askto replace existing PDF file WI d t h 1 9 . O 5 C I I I

Height and width reversed
iIn comparison to values
retrieved from ppt page setup

[ OK ][ Cancei ]




Handling Page Size Correctly (cont.)

=

et Pty B3 ot Por St PPT Page Setup | Adobe Page
Setup for JACOW - paper size, embed all fonts, comp Acrobat 7 compasbiley Size

On-screen Show Slide 7.5 x 10

Default Setings: |JACOW-10 -/ Edit

Adobe PDF Security INone L] ‘ (4:3)
Adobe PDF Output Folder |Promptfor Adobe POF filename "
Adobe POF Page Sis: [Custom @4 crx T3 00y On-screen Show 14.29 cm x
FV'*“T“-' (16:9) 25.4 cm
[v Add docd Add Custom Paper Size
[“'*’“ I _-_.\ stom size 13.0cm X
v Delete log |
ool | e s por (24 x 13 cm) 24.0cm
Height W ig:’:@'@'
1 [ AdaMoss, | |
’ — Select “Custom 24x13”

Add and name new PDF Page Size when printing to Adobe paf

e. g. “custom 24x13”

Default Setings: [JACOW-10 ~| Edit. |
Edit

Enter the values for width and height S e =l

In the h_elght and Wldth fIEId Adobe PDF Output Folder |Prompt for Adobe PDF filename ~|  Browse.. |
respeCtlve Iyl Adobe PDF Page Size: Custom (24 cmx 13 cm) v I Add... |




Handling Page Sizes Correctly (cont.)

 Finally when viewing pdf
Ctrl-Shift-R to rotate transparencies
by 90 degrees clockwise
for correct orientation
and save to file




Presentation Management Privilege

Open All Close All

@SPMS

=43 Editor/Proceedings Administration
{) *** List PDF Only Papers
) Abstract Search/Edit

') Conference Administrator U Activity Log - Staff
¥ Conference Editor ) Editor Source File Types

O toe OA #-{_) Email
¥ Transparency Processing U File Typ;es 3
T {) Keyword Codes

{) List My Papers
{) My Contributions
{) My Profile
{) Paper Error Codes
{) Paper Final QA
{) Platform Codes
4~Poster Police
{) Presentation File Combination
. [E-£3 Presentations Management
{) Agenda

~{) Transparency List

-{) Transparency Processing

“-{) Transparency Status Maintenanc
{) Processing Status Codes
{) Reassign "Red" Dot Papers
gperal

Please select the privileges you want enabled

Check this box to get
this privilege. —
If you don’t see it as an
option at SPMS log-in, ask
your SPMS administrator.




Presentation Management

Invited Oral Contributed Oral .

Day Total Assignable Assigned @ | @ Total|Assignable Assigned @ | @ |_|nkS to Upload/download
Monday 3 3 3 0|0(3| 6 6 6 0/0|6
Tuesday 2 2 2 0/0|]2| 11 11 11 0(0|11 pages
Wednesday| 3 3 3 0|0(3| 6 6 6 0/0|6
Thursday 4 4 4 0/0/4| 10 10 10 0/0|10
Friday 2 2 2 0|0(2| 5 5 5 0/0|5

Totals| 14 14 14 0/ 0|14 38 38 38 0/0/38

Get Next Transparency ‘ [ List My Active Transparencies ‘ } List All My #fansparencies }

Paper Time Status|Set Lpload nload|/Lo

MOAO01|Monday, Qk Green v Upload |Download )lle Uploaded [John Garrett De Villiers 22-0cT-19 11:10 (Europe/Paris)] MOAQO1.PDF
09:30 S ] —+ File Uploaded [John Garrett De Villiers 22-0cT-15 11:07 (Europe/Paris)] MOAO1.tex
¢ Email: [30-5EP-15 12:39 (Europe/Paris)] CYCLOTRONS 2019 Transparency Processing_

 Transparency Complete @ [Jan Chrin 30-sep-15 12:39 (Europe/Paris)] Page 5 modif

appear in final release of the proceedings.

File Uploaded [Jan Chrin 30-SEP-19 12:35 (Europe/Paris)] MOAO1_TALK.PDF

Email: [25-SEP-19 15:40 (Europe/Paris)] MOAOQ1

Final QA Passed [Jan Chrin 24-s£r-19 09:07 (Europe/Paris)]

Email: [24-sEP-19 08:39 (Europe/Paris)] CYCLOTRONS 2019 Transparency Processing

* Transparency Complete @ [Jan Chrin 24-sep-15 08:39 (Europe/paris)] pdf of update
jan.chrin@psi.ch

. Flle Uploaded [Jan Chrln 24-SEP-19 08:38 (Europe/Paris)] MOAO1 TALK PDF

" raact a1 e




When done, send a standard response

Assign Green Dot, else red if problems, and supply a brief report.
Yellow Dot status is NOT used (even if the option is there)

o Dear <Speaker>

 Your PowerPoint presentation was successfully
converted to pdf, with all fonts embedded, <and
Intermediate and back-up slides removed>, ...

* The PDF of your talk has been processed, with
all fonts embedded, ...

e ...and will be included in the conference/
workshop proceedings. Please check the pdf of
the talk <PAPERID>_ TALK.pdf, and in case of
problems, please contact: email address




W Tutorial 2-B
B \\Wed. 4 Dec. 14.00
Room Vila

- Getting to know your task

- Familiarizing yourself with the
software environment

- Tips to help you along the way
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